
Job Code Approv ed/Adop ted Date

CITY OF RIVERSIDE
8400 12/08/05

HUMAN RESOURCES DEPARTMENT   Revised

CLASSIFICATION SPECIFICATION

TITLE:  UTILITIES PRICING ANALYST

DEFINITION 

Under general direction, to conduct complex and specialized rate studies; to develop, revise, and implement

applicable electric and water rules, regulations, and rate making policies; to perform a variety of advanced

professional, technical, analytical, and related duties in the areas of accounting, budget administration, and

financial and economic forecasting for the Public Utilities Department; and to do related work as required.

REPORTS TO: Utilities Finance/Rates Manager

SUPERVISION RECEIVED AND EXERCISED 

Receives general direction from the Utilities Finance/Rates Manager.  Exercises general supervision over

professional, para-professional, technical, and administrative support staff, as assigned.

EXAMPLES OF DUTIES  

Duties may include, but are not limited to, the following:

• Develop, prepare, project, and/or analyze financial forecasting plans, annual revenue requirements,

departmental operating budget, monthly and annual financial reports, annual audit, and six-year capital

improvement project (CIP) budget for electric and water utilities.

• Perf orm  and a nalyze  cos t of se rvice  and r ate com paris on st udies  for ele ctric a nd water u tilities; d esign elec tric

and water rates, including contract service customers.

• Develop and update unbundled financial plans and cost of service studies.

• Ass ist in pr esenting  rate p ropo sals  and d epa rtm enta l annu al bud get to  the U tilities B oard  and the C ity Cou ncil;

support r ate and re venu e rela ted m ateria l pres ente d in staff te stim ony.

• Serve as a technical resource to staff, customers, the general public, rate consultants, and energy service

providers ; provide ex pertise in bu dgeting a nd acc ounting to  staff; resp ond to cu stom er ques tions, com plaints

and disputes.

• Analyze and approve rate change requests from utility customers; analyze customer consumption usage and

reas sign  to approp riate r ate g roup  as ne cessary.

• Research, develop, and implement policies and procedures to improve budgeting, accounting, work order

system, performance indicators, and rates/revenue operations.

• Prepare and file quarterly reports to California Energy Commission.

• Coordinate rates, revenue, and accounting activities with other City departments, divisions, and sections, and

with outside agencies and organizations.

• Stay abreast of new trends and innovations in the field of public utility finance, and public utility electric and

water co sting and  rate setting . 
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• Provide responsible staff assistance to the Utilities Finance/Rates Manager.

• Select, supervise, train, and evaluate staff, as assigned.

QUALIFICATIONS 

Know ledge of:  

• Principles and practices of public and/or public utility administration.

• Principles of utility financial administration, rate structures, and municipal budgeting, accounting, reporting,

and  cont rol.

• Methods of calculating investment returns, assessing risks, and determining the optimal allocation of

resources.

• Management and research techniques and procedures and methods of report presentation.

• Federal, state, and local government organization.

• App lication of fe dera l, state , and  local la ws, ru les, and re gulat ions  rega rding  local g over nm ent and/o r pub lic

utility operations.

• Modern computer applications including financial, word processing, statistical, database, graphics, and

spread sheets .  

Ability to:  

• Analyze organizational and administrative problems, and recommend and implement an effective course of

action.

• Prepare, develop, and analyze a variety of financial studies, models, statements, and reports.

• Perform statistical and financial analysis.

• Understand and analyze complex power and water supply agreements and contracts.

• Comm unicate clearly and concisely, orally and in writing.

• Establish and maintain effective working relationships with those contacted in the course of work.

• Interpret and explain City policies regarding budgeting, accounting, and financial reporting.

• Properly interpret and make decisions in accordance with laws, regulations, and policies.

• Select, supervise, train, and evaluate assigned staff.

• Operate personal computers and applicable software in the analysis of financial information and in the

preparation of reports including word processing, spreadsheets, and database administration.

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to a Bachelor=s deg ree f rom  an ac cred ited college  or un ivers ity with m ajor w ork in

public or business administration, finance, economics, accounting, or a closely related field.
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Experience: Five years of progressively responsible experience with a utility in the areas of financial

planning and pricing including cost of service studies, preparation and analysis of revenue

requirem ents, des ign of elec tric and wa ter utility rates, load re search , and finan cial analysis. 

MEDICAL CATEGORY:    Group 1

NECESSARY SPECIAL REQUIREMENT

The p osses sion of a C ertified Pub lic Accou ntant (CP A) Certifica tion is highly des irable.  

Possession of an appropriate, valid class “C” California Motor Vehicle Operator’s License

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Utilities Pricing Analyst

TO: Utilities Finance/Rates Manager


